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Muc luc

Str dung bo tri (Layout)
Lam viéc v&i Slide Master
Quan li slide theo nhém (Section)

Tao lién két cho Slide (Hyperlinks)

Trung Tam Tin Hoc - Truong PH An Giang




. i’DUNG D) TRI

(LAY OWT)

Trung Tam Tin Hoc - Truong PH An Giang 3
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2. Tam quan trong ciia layout

Co str dung layout Khong stir dung layout
® Tuan thu chuin muc &RPha v§ “kién tric” cia
nhap liéu trén mot  “toa nha” bai
PowerlPoint. glang.
R Két ciu bai gidng vimg = Két cau bai gidng lan
ehae, mach lae. man, mat  phuong
oz Tiét kiém thoi gian bé ~ huong.
tri cac doi tuong. 2 Mat nhiéu thoi gian dé
dan dung bo tri.
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3. Cac layout thwong dung

Céc layout thuong diing nhat (sip xép theo phan cap khi sir dung):
Title Slide: B6 tri cho slide gi¢i thiéu chu dé bai giang.
Section Header: B) tri cho slide giéi thiéu cac muc chinh ctia bai giang.
Title and Content: Bé tri cho viéc trinh bay vé mot noi dung.

Two Content: B) tri cho viéc trinh bay ghép ndi, bo sung giita 2 noi

dung.

Comparison: B0 tri cho viéc trinh bay so sanh, doi chiéu gitra 2 néi

dung.
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4.Tao layout

Chon View- > Slide Master -> Insert layout

Design Transitions Animations Slide Show Review View
[ Ruler P |‘_|—L_—|‘ a Cculcur|
D Gridlines Slide Master Home Insert Transitions Animations Review
ide Handout MNotes 0 Guides o \E oetee
Master Master Master Uaes X 3 Delete P Colors =
-- = E)R -
Master Views Show P [F{ Rename [A]Fonts ~
] Insert 5lide Insert Master Insert Footers | Themes
x Master Layout ‘=& Preserve | |ayout Placeholder~ - @Effects*
=] Edit Master Master Layout Edit Theme
R "
1 ciick to edit Mastertiestyle | [ [ ]

= ik e i e e atyiien
= Swnmnd o
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Click to edit Master text styles

Secondlevel
Third level

Fourth level
Fifth level

Trung Tam Tin Hoc - Truong PH An Giang




5.Vidu 2

CLICK TO EDIT MASTER TITLE
STYLE

® Table © Chart

® Click to edit Master text styles
Second level
Third level

Fourth level
Fifth level
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1. Khal niém

- Slide nim vij tri dau tién trong phan slide master

- Chura thong tin vé : theme ,layout (nén slide, mau sac,
cac hiéu img, kich thudc va vi tri ctia cac placeholder

trén slide.)
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1. Khai niém (tiép theo)

A

Pld9- ATV EIs ThuchanhPowerPoint2010_Chap4.pptx - Microsoft PowerPoint o B =
Slide Master Home Insert Transitions Animations Review View Developer Add-Ins Acrobat @ e
x Colors T | =1
&= EdaE e~ By a OB @
= . - Fonts v B ¥
Insert Slide Insert Master Insert 7| Footers Th:mes ackgroun Page Slide Close
Master  Layout @ Layout Placeholder~ E]Eff cts ~ Y Setup Orientation~ | Master View

Edit Master Master Layout Edit Theme Page Setup Close

Slide e
Master

T

Click to edit Master title style

Click to edit Master text styles
Second level
Third level

Fourthlevel
Fifth level

Slide layout

<

«“»

Slide Master | -Paper | S | |mesmz s0% (=)0 + (B3
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2. Cong Dung

Thay doi toan bo kiéu
dang va thlet ké cua
bai thuyét trinh nhanh
chong



3. Hiéu chinh Slide Master

Chon View -> tai nhém Master Views, chon Slide Master

Design Transitions Animations Slide Show Fl
=] [ Ruler D & coids
— [ Gridlines 1'?* E Grayscale

5lide  Handout Motes ) foom  Fitto )
Master Master Master | | Guides Window  mml Black and White

Master Views Show u Zoom Color/Grayscale

"
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4. Minh hoa Slide Master
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1. Muc dich

Phan chia slide

thanh chwong, mue, |

nhoém riéng -> thich L

hQ’p dung trong CéC fI.La‘:.-'Dut{S}"-_-__ﬂ_-ﬁ
slide dai va c6 phan = =—o

de muc. =
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2. To chire cac section

Slicles Qutline

4 Gidi thigu

4 1, Chun bi lam bai thuyet trinh
Nhém Gidi thiéu

Gidi thiéu chu dé thuyét trinh.

Cac nhom phan than

Duoc dat tén twong &ng vdi cac dé muc.

D3u hiéu cla sy két thuc bai thuyét trinh.

[

1. Thu thap turliéu

[

2, Vigt thanh bai hoan chinh

I1. Nguyén tac thigt k& bai thuyet trinh

.

II1. Thi€t ke bai thuyét trinh PowerPoint

4 1, Cac thao tac dau tign nén lam

Nhdm Loi cam on

4 a. Tao nhdm slide (section)

4 b. Chon theme

4 |{icam an
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3. Cach tao section

Chon Home -> chon section -> Add section
CIN™ ) A |+

Home Insert Design Transitions Animations Slide Show

= Cut = 55| Layout - L. ,
_!] N L—| e . TA A D
m =3 Copy

=| Reset
Paste Mew . AV . AL A
- # Format Painter | gjige -[|*S) Section = - = > L
Cliph-:uar-:l ] _i Add section Fegnt

Slides Outline ‘*-T, —

Add Section

1
Add a new section to your
presentation.
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.......

~ TAOLIEN KET CHO SLIDE—
(HYPERLINKS)
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1. Muc DPich

Dé dang trong viéc di chuyén hoic
nhay dén mot no1 dung nao do
trong hoac ngoai bai thuyét trinh
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2.Dbi Tugng Tao Lién Két

C4 thé tao lién két cho cac doi
twrong nhu : Hinh anh, Text,
Shape,....

23



3.Céch Tao Lién Két

Chon doi twong can tao lién két
Chon Insert , tai nhom Links,
chon Hyperlink (CTRL+K)



4.Minh Hoa Tao Lién Két
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Lién két dén mot slide khac

trong cling b(é% thuyét trinh

- Tai Place in this Document, chon Slide can lién két

Edit Hyperlink 12X
Link ko Text to display: | PowerPoink 2010 | ScreenTig, .
Select a place in this document: Slide: preview:
Existing File ar 2. Nhiing digm méi clia PowerPc &

bileh Page 3, Nhiing kigu hin thi

-4, Chén hinh vo slide

-5, Chén Clip Art vao slide
Place in This -6, Chup hinh man hinh dua vao
Document -7, Chén Smart Art vdo slide

Gidithiducictinh ning -8, Chén video vao slide

clia clutdng trinh -89, Chén daan phim ke buyEn
Create New = 10, 5 phan mém tao bai thuyet

Document 11, Thi phn trinh duyét kgng
- Custom Shows

< ] | ¥ Shaw and return

l 0K ][ Canicel ]

Powequint 2010\{_

II”I I

nm
Tontal Lyt s

E-mail Address

Chon vin bén tao lién két Chon lién két dén slide sé 10 dé
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Lién két dén mot slide
khac bai thuyét trinh

Tai Existing File or Web Page -> chon tap tin powerpoint
trong Look in -> chon Bookmark -> chon slide can lién két

Insert Hyperlink Elgl

Link to:

Existirng File ar
weh Page

Place in This
Docurment

Create Mew
Document

E-mail Address

Texk bo display:

Look i

Current
Folder

Browsed
Pages

Recent
Files

Address:

|5 Biooks 2010

iﬂ CpenSampleCutline, ppkx

iﬂ Photo Alburn, ppkx

hﬂ PowerPoint 2010, ppt:x

hﬂ PowerPaint 2010_Password.pptx
Eet] PowerPoint 2010a.pptx

010Sample. py
hﬂ PowerPoint_2010.ppkx
I-E’IJ PowerPoinkZ010.docx
L) PowerPaintz010_bia.pdf
E%1] PowerPointz010_Last.docx

PowerPoint 201053ample, ppk:

v @ QF

o

QK

l[ Cancel l

Select an existing place in the document:

Select Place in Document

= slide Titles ”~

1. PowerPaint Presentation

2. PowerPaint Presentation

3, Authar Your Presentation

4, Getting Starked with Templates

5. PowerPoint Presentation

&, PowerPaoint Presentation

7. Enrich ¥our Presentation |

8, YOUR MESS&EE.

. Mew Picture Effects

10, Animate This

11. ¥ideo Perfect

12, Fountain Geyser

13, What about the beautiful kransitions vou've been seeing?

14, Deliver Your Presentation -
4

=]
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Lién két dén mot trang web

Chon EXxisting File or Web Page, tai Address, go dia chi
trang web can lién két

Trung Tam Tin Hoc

' -
Insert Hyperlink l 7|

Link to: Text to display: | Trung Tam Tin Hoc
ook in: | My Documents |z|

Existing File or

Web Page My Web Sites Bookmark...
Curren t

H | | EasyBCD Backup (2012-10-16).bcd
Folder = theme 1.thmx

Place in This IE. theme2.potx

Documen t Browsed |5 Theme2.thmx

Pages  |[@l] to gop von.docx

Create New Recent
Document Files
Address: http:/fdct.agu.edu.vr] I El

E-mail Address
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Tao lién két cho hinh anh

- Chén vao hinh anh - Nhép phai chuét , chon 1énh
- Chon hinh Hyperlink

r

Insert Picture @
Look in: |® Multimedia vl @- XoimE-
@ My Recent | » Cut
Documents QO py
Deskkop Ol e i — s
@ 21 0Office Online Paste Options:
My e -
Documents

Dimensions: 184 x 4 Animal121.jpg Animal120.jpg Animal119.jpg

Type: JPEG Image
Size: 2.62 KB

Y

Computer

.'g My Network
Places

Bring to Front
Send to Back

Animal118.jpg Animall17.jpg Animall16.jpg Animall15.jpg Animall14.jpg

&
E;'a
e
L
65
T
%
9

Hyperlink...

Save as Picture...
- - - _ _ ™~ =

’ Size and Position...
File name: | Z

ey
=

& |

Files of type: |AII Pictures (*.emf;*.wmf;*.jpg;* jpea;™.ifif;*.jpe;* . pna;™ bmp;*.dib;*.rle;* gif* . gf a;* .emz; . wmz v] Format Picture...

Co D o]
= |
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Tao lién két cho nut 1énh

- Budc 1: chon Insert, nhom Illustrations, chon

1énh Shapes

- Buéde 2 : Action Buttons, chon kiéu nut

Document

- Budce 3: Vé nut vao slide

- Buéc 4 : Hyperlink to ....., chon doi tuong
lien két
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Tao lién két cho nut 1énh
3

Action Settings
P 2 g @ U A G| [
"= e = Action on click
Shapes|SmartArt Chart Hyperlink Acdion Text  Header O Mone
- E o EI- FD ntE r @T_;l'j'l,eﬂrjz::stz:]ID'I,BerserStats e R
ﬂﬂmﬁwﬁﬂjwm - | ") Run program:
b Callouts | Browse. .
[ 0D 00 &3 .0 A4 M A AL g AT A T L |
|:§_IZE AL AQ |:I_I:I Object action:
Action Buttons = | |
<[ | B=| | =] e | g | |2 [ | e cl-| | & — [ play sound:
|q:l; | (1o Sound] |
|A::tic:n Button: Document g R
e | ok || concel |
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CAM ON
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